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Janitor/Cleaner
Job Description

Reports to: Janitor/Cleaner Supervisor
Employment Classification: Non-Exempt



Updated: June 2019

JOB SUMMARY:  The Janitor/Cleaner is responsible for general cleaning, maintenance, and upkeep of Agency Sites.
Essential Job Functions:  

	· Sweeping, mopping and scrubbing floors, stairs (inside and outside buildings), and other surfaces.

	· Use light and heavy (industrial type) floor machines and attachments.

	· Scrub, strip, wax, and polish floors using heavy (industrial type) powered scrubber and buffers.

	· Sweep and dust mop, vacuum rugs, shampoo rugs periodically using vacuum cleaner and rug shampooing machine.

	· Clean and dust furniture, exhibit cases, pictures, door trims, chalkboards, etc.

	· Wash windowsills, trim, and glass in doors.

	· Wash and/or clean interior wall spaces, working on ladders and scaffolding, as required.

	· Clean and service lavatories, toilet rooms, and rest rooms.

	· Collect and place in containers or plastic bags trash and debris, place trash in collection area for removal by sanitation trucks.

	· Replace liners in wastebaskets and trash containers.

	· Assist in carrying and lifting food items, furniture, deliveries, etc. as requested by immediate supervisor.

	· All other duties and responsibilities as requested by the Janitor/Cleaner Supervisor or Facilities and Maintenance Director.


Supervisory Responsibilities: 
The Janitor/Cleaner does not have any supervisory responsibilities.  
Qualification Standards:  
The Janitor/Cleaner must meet the following minimum qualifications:
· High School Diploma (or GED).

· Knowledge of custodial tasks and responsibilities, and understanding of custodial materials and chemicals.

· Ability to safely work with equipment and mild chemicals common to the trade and do so in a manner safe to oneself, others in the area, and to the environment.

· Ability to relate to all socio-economical segments of the community and work well with both professional and non-professional individuals.

· Must have reliable transportation and a clean and valid NYS driver’s license.

Equipment, Machines and Software Used:  
Must be able to operate a variety of tools and equipment including vacuum cleaner and power equipment to buff and restore floors and shampoo carpets.
Physical and Mental Requirements:  

· Moderate mental and visual applications required for performing manual work, machine operations, set up, inspections, and adjustments, which require frequent decisions to detect and adjust for variance from proper operations. 

· Ability to kneel, crouch, reach, sit, stand, walk, talk, hear and perform repetitive motions. 

· Ability to exert up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force constantly to lift, push, pull, or move objects.

· Frequently lifts over 25 lbs. and up to 50 lbs. and occasionally lifts up to 100 lbs.  
Environmental Conditions:  

·    The worker is exposed to an office environment where work is inside and there is air conditioning and heat and protection from weather conditions.
·    The worker is frequently exposed to occupational hazards which require routine precautions, such as when working with chemicals, and is subject to both inside and outside environmental conditions such as noise, fumes, dust, moving parts and equipment, and exposure to outdoor weather elements.  Subject to unpleasant tasks such as handling garbage, diaper pails, and strong odors.

Employer’s Disclaimer:  

· All requirements are subject to possible modification to reasonably accommodate individuals with disabilities.

· This job description in no way states or implies that these are the only duties to be performed by the employee occupying this position.  Employees will be required to follow 
any other job-related instructions and to perform any other job-related duties requested by their supervisor.  Furthermore, the company reserves the right to add to or revise an employee's job duties at any time at its sole discretion.

· This document does not create an employment contract, implied or otherwise, other than an “at will” employment relationship.
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