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Behavioral Support Specialist

Job Description

Reports to:  Mental Health Consultant
Employment Classification: Non Exempt  Updated: August 2021
JOB SUMMARY:  The Behavioral Support Specialist (BSS) is responsible for working with children (ages 2-5) enrolled in the Head Start/ Early Head Start program that exhibit challenging behaviors and would benefit from additional 1:1 support. The BSS will work with classroom staff and in conjunction with the Mental Health Manager, to develop and implement developmentally appropriate behavior support plans which promote healthy social-emotional development. 
Essential Job Functions:
	· Assist in implementing strategies outlined in the Positive Guidance Plans (PGP), for the purpose of providing a safe and effective educational environment. 

· Assist with the completion and documentation of the Devereux Early Childhood Assessment (DECA) and distribute classroom profiles to be used in behavior planning.
· Implement evidence-based, developmentally appropriate strategies including Conscious Discipline which are intended to reduce challenging behaviors in the classroom environment. 

· Provide modeling and coaching around the implementation of behavior interventions.
· Develop methods for tracking effectiveness of behavior support plans.

· Assist children in gaining pro-social skills. 

· Follow up on referrals forwarded by the Mental Health Manager in a timely manner.

· Participate in a variety of meetings, workshops and/or committees for the purpose of conveying and/or gathering information required to perform functions and to remain knowledgeable with program guidelines.
· Encourage and support family involvement in all aspects of the Early Childhood Program in an effort to reach our in-kind goals. 

· Consistently role model appropriate behaviors, emotions, and communication skills (i.e., anger management, conflict resolution and problem solving skills). 
· Seek and/or utilize feedback for the purpose of enhancing programming for students and ensuring that program operations are in compliance with Head Start Performance Standards, NYS Daycare Regulations, and program policies/procedures.
· Provide timely and accurate documentation in COPA.
· Submit a report monthly to the Mental Health Manager
· All other duties and responsibilities as requested by the Early Childhood Director and/or the Executive Director.



Supervisory Responsibilities:
This position has no supervisory responsibilities.
Qualification Standards: 
The Behavioral Support Specialist must meet the following minimum qualifications:

· Bachelor’s degree in special education, behavioral science, or mental health field, or Associates’ degree in early childhood development with at least 2 years experience working with children ages 2-5 with behavior challenges in a group setting.

· Ability to take a strength-based approach to children’s needs. 

· Knowledge and understanding of the person-centered philosophy. 

· Must have computer experience and be proficient in Microsoft Word.

· Must have good administrative, organizational and communication skills.

· Proven ability to assume responsibility and to follow through independently as well as work well with a team.

· Ability to recognize and understand the causes of poverty and the conditional and environmental effects of poverty.

· Ability to relate to all socio-economical segments of the community and work well with both professional and non-professional individuals.

· Must have reliable transportation and a clean, valid NYS driver’s license.
Equipment, Machines and Software Used:  

· Computer skills that include the ability to send/receive email messages, post information to a database or spreadsheet, perform word processing, and basic data entry.  

· Ability to use software programs such as Microsoft Office and COPA.

· Ability to use telephone.
Physical and Mental Requirements:

· Moderate mental and visual attention that requires frequent decisions, and the 
ability to analyze and determine appropriate course of actions to take.  

· Constantly sits, talks, hears and uses repetitive motion of hands or wrists; 
frequently walks and occasionally pushes, pulls and reaches with arms and/or 
hands, fingers grasps, feels or handles materials; crouches, bends or kneels 
and/or climb stairs. 

· Occasionally lifts up to 25 pounds.

Environmental Conditions:
Work is performed primarily in an office and/or classroom environment where there is no substantial exposure to adverse environmental conditions.  
Employer’s Disclaimer:  

· All requirements are subject to possible modification to reasonably 
accommodate individuals with disabilities.

· This job description in no way states or implies that these are the only duties 
to be performed by the employee occupying this position.  Employees will 
be required to follow any other job-related instructions and to perform any 
other job-related duties requested by their supervisor.  Furthermore, the 
company reserves the right to add to or revise an employee's job duties at 
any time at its sole discretion.

· This document does not create an employment contract, implied or otherwise, 
other than an “at will” employment relationship.
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