[image: image1.jpg]COMMUNITY ACTION
A PROGRAMS cavuca/seneca




Home Visitor
Job Description

Reports to:  Early Head Start Coordinator

Employment Classification:  Non-Exempt


Updated:  June 2019

JOB SUMMARY:  The Home Visitor works directly with families and children in their home providing early childhood education, adult education, and advocacy.

Essential Job Functions:
	· Develop a trusting relationship with families of enrolled children emphasizing their role as primary care giver and educator of their child and helping them to improve the quality of life for the entire family. 

	· Demonstrate supportive behaviors toward families and build on their strengths, and encourage them to expand their network of support. Act as an advocate and liaison between families and community resources to utilize available resources to their fullest advantage.

	· Take a lead role in helping parents to understand the development and temperaments of their children, improve their parenting skills, ensure their child’s safety, become more involved in their child’s education, and to advocate for their family well-being. 

	· Co-plan home visits with parents based on all ongoing observations, screenings, assessments, and parent/child desires. Each home visit will be a minimum of 1½ hours per week.

	· Assist parents in using existing resources in their home and neighborhoods to create safe, stimulating, and educationally challenging environments for their children. 

	· Assist families in identifying their own family resources and needs, and promote the family’s achievement of self-sufficiency. 

	· Encourage and assist expectant women to make appropriate preparations for the development and birth of their infants. 

	· Provide guidance in planning and participation in “Socializations”.

	· Provide, model, and teach positive child guidance, nurturing skills, and appropriate limits and effectively respond to challenging behaviors of children. 

	· Work with the Special Services Coordinator to obtain developmentally appropriate Early Intervention services, as needed.

	· Assist families in arranging medical and dental appointments and any needed follow-up services.  Provide transportation to these appointments on an as-needed basis.  Coordinate services with Health/Nutrition Coordinator and Health/Nutrition Educator.

	· Maintain family records, including an ongoing Family Partnership Agreement, health data tracking and information, and work to ensure the confidentiality of all records.

	· Timely record keeping including monthly reports and all other reports as assigned.
· Responsible for ensuring the assigned in-kind goals are met throughout the program year and recorded in COPA.

	· Attend meetings and training, including evening meetings and out-of-town travel.

	· All other duties and responsibilities as requested by Early Head Start Coordinator and/or Early Childhood Director.
Supervisory Responsibilities:


This position does not have any supervisory responsibilities.  
Qualification Standards:
The Early Head Start Home Visitor must have the following minimum qualifications:
· Have a minimum of a home-based CDA credential or comparable credential, or equivalent coursework as part of an associate’s or bachelor’s degree; and,
· Demonstrate competency to plan and implement home-based learning experiences that ensure effective implementation of the home visiting curriculum and promote children’s progress across the standards described in the Head Start Early Learning Outcomes Framework:  Ages Birth to Five, including for children with disabilities and dual language learners, as appropriate, and to build respectful, culturally responsive, and trusting relationships with families.

· Experience relating to and working with pregnant mothers, infants, and toddlers with or without special needs.
· Must possess knowledge of infant and child development and family interaction and be sensitive to the needs and characteristics of young children and families. 
· Ability to recognize and understand the causes of poverty and the conditional and environmental effects of poverty.

· Ability to work independently and as part of a team.

· Ability to establish rapport with children and parents, and to adapt to a variety of situations.

· Ability to relate to all socio-economical segments of the community.
· Must have reliable transportation and a clean and valid NYS driver’s license.
Equipment, Machines and Software Used:

· Ability to operate a computer, printer, telephone, photocopier, fax machine, and calculator.
· Basic personal computer skills that include the ability to send/receive email messages, post information to a data base or spreadsheet, and perform basic word processing, bookkeeping, and/or data entry.  

Physical and Mental Requirements:
· Ability to exert up to 25 pounds of force constantly and/or up to 50 pounds of force occasionally, and/or a negligible amount of force constantly to move objects.

· Close mental and visual attention required to perform work dealing primarily with preparing and analyzing data and figures, performing accounting work, using a computer terminal, and/or extensive reading.

· While performing the duties of this position, the employee is regularly required to sit for extended periods of time, stand, walk, talk, hear, reach, use hands to finger, grasp, handle, or feel, and perform repetitive motions of hands and/or wrists.
Environmental Conditions:
Work is performed in a school setting where the worker is exposed to both inside and outside environmental conditions and noise.  Duties may include handling garbage or soiled linen, body fluids, strongly unpleasant odors, etc.
Employer’s Disclaimer:
· All requirements are subject to possible modification to reasonably accommodate 
individuals with disabilities.

· This job description in no way states or implies that these are the only duties to 
be performed by the employee occupying this position.  Employees will be 
required to follow any other job-related instructions and to perform any other job-
related duties requested by their supervisor.  Furthermore, the company reserves 
the right to add to or revise an employee's job duties at any time at its sole 
discretion.

· This document does not create an employment contract, implied or otherwise, 
other than an “at will” employment relationship.
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